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1. Introduction and Accessing DGFT Portal

DGFT has launched e-RCMC module as part of IT Revamp project to deliver seamless experience for the
Importers and Exporters. This document will act as the user guide for Importer and Exporter working on

the e-RCMC module available on https://www.dgft.gov.in.

Features of the current e-RCMC module are summarized as below:

v' Soft Launch of Electronic Filing of Registration Cum Membership Certificate (RCMC) /
Registration Certificate (RC) through the Common Digital Platform w.e.f. 6 December 2021 vide
Trade Notice No. 27/2021-2022 Dated 30.11.2021.

v' Transition Period of 3 Months i.e., up to Feb. 2022 or until further orders.
v Electronic (Paper less & contact less) and Real-Time Issuance of Certificate.

v" Single Source of Information — IEC Details are auto-authenticated and common across the Trade

Ecosystem.

v" CBDT and MCA Integration in-built in the System — For PAN/DIN Details Auto-validation in
Exporters IEC Profile.

v/ Auto-generation of Invoice by the System.

1.1. Contact @DGFT

For any issues users can raise any concern to DGFT and may call the given Toll-Free Helpline humber
given on the DGFT Portal or raise a request using the “Contact@DGFT” page.

1.2. Login to the new Portal

To Login on Directorate General Foreign Trade (DGFT) portal you would require:
a) Internet Connection
b) Valid User ID and password provided to log in

Then proceed with the following steps.

1. Visit the DGFT website and proceed with Login by entering the user ID, Password and captcha
then click on the Login button to log into the system.
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Glad to see you

2. On successful login, Home page will be displayed with Basic details

left pane of the screen.

LOGIN REGISTER

User Name*:

Password*:

4NEEF—

Type the above CAPTCHA Code. *

4ANEEF

in Dashboard like IEC

Number, Valid, IEC status, Authorizations Issued, etc. FYA Notifications will be displayed in the

YRATER QO G4 <G e
GOVERNMENT OF INDIA MINISTRY OF COMMERCE AND INDUSTRY

Y, DIRECTORATE GENERAL OF

Stemap | A- A A+ | Helpline 1800-111-550 | AskVAHE | Language ~ &

Home  AboutDGFT~  Services ™
&= FOREIGN TRADE

Home

I D-shboard

Last Login 20-Dec-2021 10:59:26

For Your Action Notifications

IE CODE

0

Value of Scrips Applied

N

DEL Status

DGFT Public

My Dashboard

Regulatory Updates»  Learn~ Indian Trade Service ¥ R Q 03103

[ Update/Modify IEC l [ My EC l [ Manage Profile ]

Frequently Accessed Links

Advanced Authorisation MEIS IEC

Valid

IEC Status

]

Value of Scrips Approved

@

Authorisations Issued
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2. Registration-cum Membership Certificate

Registration-Cum-Membership Certificate (RCMC) is a certificate that validates an exporter
dealing with products registered with an agency/ organization that are authorised by the Indian
Government.

While applying for RCMC, an exporter ha sto declare his main line of business in the application.
The exporter is required to obtain RCMC from the Council which is concerned with the product of
his main line of business.

In case an export product is not covered by any Export promotion Council/Commodity Board etc.,
RCMC in respect thereof is to be obtained from FIFO. Further, in case of multi product is yet to be
settled, the exporter has an option to obtain RCMC from Federation of Indian Exporters
Organizaton (FIEO).

In respect of multi product exporters having their head office/registered office in the North Eastern
States, RCMC may be obtained from Shellac & Forest Products Export promotion Council
(except for the products looked after by APEDA, Spices Board and Tea Board).

In repect of exporters of handicrafts and handloom products from the State of Jammu & Kashmir,
Director, Handicrafts, Government of Jammu & kashmir is authorised to issue Registration Cum
Membership Certificate (RCMC).

It is issued for five financial years by the Export Promotion Councils (EPC's) / Commodity- Board
| Development- Authority (or) other completed authority in India. These bodies function as the
Registering Authority to issue the RCMC to its user. It is deemed to be valid from 15t April of the
licensing year in which it was issued and shall be valid for 5 financial years ending 31%t march of
the licensing year, unless otherwise is specified.
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2.1.Issuance of Registration-cum Membership Certificate

Applicant will register on DGFT Website https://www.dgft.gov.in as Importer/Exporter to access

the Common Digital Platform.

Steps to apply for for Issuance of RCMC on the DGFT website are as follows.

1) Navigate to https://www.dgft.gov.in.

% Directorate General of Foreign T X~ 4+ i = X

& - C @ doftgovin/CP/# > % » 2

URG TSR O T3 IRT I > o . ‘ 3
GOVERNMENT OF INDIA MINISTRY OF COMMERCE AND INDUSTRY Skip to main content & | Sitemap| A- A A+ | Helpline 1800-111-550 | AskVAHEI| English v &Login

» fagw AR weiHeed
sty DIRECTORATE GENERAL OF Home About DGFT ~ Services ¥ My Dashboard ~ Regulatory Updates ~ Learn ¥ Indian Trade Service ~ RTI o}
= FOREIGN TRADE

e

We are exp

Register for your IEC

The Importer -Exporter Code (IEC) is a key business identification number which is mandatory for
Exports or Imports. No person shall make any import or export except under an |EC Number granted by
the DGFT. In case of import or export of services or technology, the IEC shall be required only when the
service or technology provider is taking benefits under the Foreign Trade Policy or is dealing with
specified services or technologies

The nature of the firm obtaining an IEC may be any of the follows- "Proprietorship, Partnership, LLP,

Limited Company, Trust, HUF and Society.” Consequent upon introduction of GST, IEC number is the
same as the PAN of the firm. The |EC would be separately issued by DGFT.

IEC Help & FAQs Apply for IEC Link Your IEC Update IEC

ANNOUNCEMENTS

stakeholders on the forthcor Policy on 16.03.2020

1. Few firms/individuals, through unauthorised access to DSCs of few export:
have recorded information on transfer of chapter 3 scrips on DGFT portal.
is cautioned to have their DSCs under safety and to get in touch with the
vendor to ensure no unauthorised issuance of DSCs against their IECs.
Ask VAHEI

2) Click on Login button on top right corner of webpage.

3) Enter the User Name, Password and CAPTCHA Code and click on Login.
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e ne R LOGIN REGISTER
m’ DIRECTORATE GENERAL OF
(S8 FOREIGN TRADE
User Name™*:

Password*:

Glad to see you

X232Z2 <

Type the above CAPTCHA Code. *

4) Navigate to Services > e-RCMC > Apply for e-RCMC.
e-Registration Cum Membership Certificate (RCMC)

What is e-Registration Cum Membership Certificate (e-RCMC)

n India. Commodities board Cs in Ind
y EPC and the cor

board in Ind

1 shall be valid for 5 financial years endin
Pre-Requisites for RCMC
You need an active IEC to apply for RCMC
Services under e-RCMC
Apply for e-RCMC Renewal of RCMC Amendment for RCMC

(@ amendment request fo

on-cum ew an existing RCMC dli

5) The following screen will be displayed.
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WER A T I A 2 )
Guvawum"'rn;lmu MINISTRY OF COMMERCE AND INDUSTRY Sitemap | A- A A+ | Helpline  1800-111-550 | AskVAHE| | Language ~ &

e, T3 IR nERR -

e\, DIRECTORATE GENERAL OF Home About DGFT ~ Services ¥ My Dashboard ~ Regulatory Updates ~ Learn~ Indian Trade Service RTI Q 03103
o
w== FOREIGN TRADE

Home

I D-shboard

Last Login 17-Dec-2021 18:55:11

Draft Application | Application for Issuance of Registration-cum Membership Certificate

Search:
Select S.No. * Application Number Created On Created By Last Updated On Last Updated By Action
1 ] 17/12/2021 21:13 ] 17/12/2021 21:13 I :
q
Showing 1 to 1 of 1 entries Previous Next

Start Fresh Application <» Proceed With Existing Application

6) Click on Start Fresh Application or else to continue with Draft Application select and click on
Proceed with Existing Application.

7) A Dashboard with username will be displayed with Basic Details.

Ashutosh's Dashboard
Last Login 15-Dec-2021 17:43:26
® O O O O
\J \J/ WV
Basic Details RCMC Details Attachments Declaration Application
Summary

Basic Details v
IEC Number PAN Number Firm Name
I I |
Date of Birth / Incorporation IEC Issuance Date DGFT RA Office
] 12/04/1988 RA MUMBAI
Nature of concern/Firm Category of Exporters CIN/LLPIN E
I EE— [

Annual Turnover of the firm (Last FY in INR)

8) System would ask Applicant for Declaration whether he/she has updated profile or not.
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Other Details {Preferred sectors of operations) A

Preferred sectors of operations *

Import List Export List
Chemicals And Allied Products Engineering Products,Plastic Product: Chemicals And Allied Products,Plastic Products, Textile, Readymade §
Declaration* @

This is a mandatory field

|/We have updated my/our profile in ANF-1 E

Save & Next

9) Click on Radio Button then click Yes to make sure you have updated the profile and Save &
Next
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Other Details (Preferred sectors of operations) A

Preferred sectors of operations *

Import List Export List
Chemicals And Allied Products Engineering Products, Plastic Product: Chemicals And Allied Products Plastic Products, Textile, Readymade
Declaration® €

This is a mandatory field

o 1/We have updated my/our profile in ANF-1 E

Save & Next

I'have updated profile in ANF 1

- Ju)

10) Now under RCMC Details section Applicant would

a. Select Export Promotion Council / Commodity Board and Fee Details.
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@ @ & O O

Basic Details RCMC Details Attachments Declaration Application
Ssummary

° Success Message X

Draft Application Number | - < becn successfully saved

Declaration ~

erstand that ourr

eclarati of the FTP
Select Office for Submission of Application ¥ Address of Selected Office Main Line of Business of Applicant
Dinesh Gems and Stones b/
Textile, Readymade garments, Hosiery and Knitwears v
V4
Select Your Branch for Applying for RCMC * GSTIN of Branch @ Address of Selected Branch

306-C/0. NISWIN ENTERPRISES - NO.4/228-B, CHINNAKUYIL... ¥ 33AAACRS055K1ZE R ——

Is the Applicant a SEZ Unit?

NO

b. Select Export Products / Services and click Add button to save the details.
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Export Products / Services v

Export Type > ITC(HS) Code/Service Code* Description of the product to be exported/services to be rendered
© Export product(s) Rendering service(s) 29043200, Perfluorooctane sulphonic acid, its salts and per.. ¥ Adid
Add
Show 10 4 entries
Export Type ITC(HS) Code/Service Code Description of the product to be exported/services to be rendered  Edit / Delete

No data available in table

c. Select Authorised Representatives / Department Heads / Contact Persons for the Councils

and click on Add Details button to save the details.

Authorised Representatives / Department Heads / Contact Persons for the Council

C / Commodity board to contact

Category * Name * Designation *
Authorised Represe! v Ramesh Manager
Address Line 1 ¥ Address Line 2 * City *
Ju Road No 10 Hyderabd
Pin * District * State *
HYDERABAD v TELANGANA
Telephone No. * Mobile * Email *

Ramesh43@gmail.com

0882-2345667

Add Details

d. Select Other Information under this select the countries to which the Company is Exporting and

click on Save & Next.
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Other Information

Countries to Which the Company is Exporting *

ANGOLA X

Clear All Save & Next

11) Applicant after filling all the details now proceed to Attach Documents under Attachments
Section by uploading the document from Computer folder then clicking on Upload Attachments
and finally Save & Next.

Attachment A

Attachment Type Remark

RCMC Supporting Document v Document

Uploaded Document List
4 Show 10 4 entries

mn Click or Drag and Drop file to upload

Attachment Type Remark View/Add More Attachments Delete

No data available in table

Sr.

No. File Name Action

- -
1 receipt 3.pdf ]

Upload Attachments

12) Now under the Declaration section read all the Declaration Lines.
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& & & © O

Basic Details RCMC Details Attachments Declaration Application

Summary

Success Message X
Draft Application Number | s been successfully saved.

Declaration -~

the

ave updated the IEC profiles in ANF 1
s

6. | am auth: ed to verifv and this declaration as per Paragraph 9

13) Click the Check box as acceptance of declaration and Enter the Place and then Save & Next.

Tick the box as acceptance of declaration/ undertaking and fill in the details below. *

Place* Date*
] 520
User Details

(Note: If user profile are not updated, Please update your logged in user profile before submitting the application by clicking on your Username > Profile in the top right corner of website.)

e vesgnaion o
email o | mobile o : N

offce Address o : |

Clear All Save & Next

14) System would show the filled application along with documents uploaded under Application
Summary. Applicant would go ahead with the signing process by clicking Sign button.
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D You have ticked the box as acceptance of declaration/ undertaking details.

Place - Date: 15/12/2021 Name :_
pesigration | offical dress : I <=sii<nt: ddrss - |

Telaphane No. (0) :_

Total amount to be paid : 400.00

15) After that Click Payment for RCMC.

|_} You have ticked the box as acceptance of declaration/ undertaking details.

Place :_ Date: 15/12/2021 NaTe:_
Designation :_ offical Address : | A | Residential Address :_

Telephone No. (0) :_

Total amount to be paid : 400.00

Payment For RCMC
L
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16) Applicant would be directed to the Payment gateway for the payment then click Submit.

Payment Details

o Payments mate from corporate accounts require additional approval from Bank portal. It may take 1- 7 days to reflect in the system based on when approval is given from the
checker account.

Applicant Name Applicant Email Applicant Address

Application Type Service Type Application Number

RCMC v Application for lssuance of Registration-cum Membersnip Certfi ¥ _

17) Clicking Submit Applicant will see Payment Response Page with Transaction ID then again click
Submit.

Payment Response

‘

Payment Transaction ID Applicant Name Service Type

Response: E

Success v
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18) After Successful Payment Applicant will be receiving a e-Payment receipt.

Original Copy
Gem &Jewel Total 0
GSTIN Invoice Date 15/12/2021
Address Invoice No.
Reference No. ]
Tax Invoice cum Rec
Exporter Name Billing Address Service
Application for Issuance of
E==————=——=~.| Registration-cum Membership
Certificate
Exporter GSTIN IEC
== —
S A CGST SGST IGST
S.No. Free Description Code Amount Total
Rate Amount Rate Amount Rate Amount
? HSN
1 Fee Details 4 CODe 200.00 0.00 0.00 0.00 0.00 100.00 200.00 400.00
Total 200.00 - 0.00 - 0.00 - 200.00 400.00

Total Invoice Value (in figure) < 400.00
Total Invoice Value (in words) Four Hundred Only
Reverse Charge (Y/N) N
Online Payment Details

Transaction Id 1668882 Total Amount (INR) T 400.00 P ]

Date 2021-12-15 08:49:57 Payment Status SUCCESS

Note: All payments are to be done online. Payment status should be SUCCESS for successful submission.

This is a system generated Tax Invoice cum Receipt and does not require signature.

Dwesh123

DGFT Public
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2.2.Amendment of Registration-cum Membership Certificate

An active RCMC holder can amend the Issued RCMC. Application details previously filled at the

time of issuance of RCMC, would be available in system and prepopulated in the form.
Steps to apply for Amendment of RCMC on the DGFT website are as follows

1. Navigate to Services > e-RCMC > Amendment for RCMC.

e-Registration Cum Membership Certificate (RCMC)

anization that

ear in which it w

Pre-Requisites for RCMC

You need an active IEC to apply for RCMC

Services under e-RCMC

Apply for e-RCMC

Click rat

Renewal of RCMC Amendment for RCMC

on-cum Click here to renew an exis

n amendment request for

2. Click on Start Fresh Application or else to continue with Draft Application select and click on

Proceed With Existing Application.
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URT ISR AR TR % A
GOVERNMENT OF INDIA mnlmﬁmmmcmnlmmv Stemap | A- A A+ | Helpline  1800-111-550 | AskVAHEI | Language ~ &

o A9 R wERwE g

oy, DIRECTORATE GENERAL OF Home About DGFT ~ Services v My Dashboard ~ Regulatory Uodates ~ Learn~ Indian Trade Service > RTI Q 133103
Cris
w== FOREIGN TRADE

_Dashboard

H
Last Login 17-Dec-2021 16:11:12

Draft Application | Application for Amendment of Registration-cum Membership Certificate

Search:

Select S.No. 1 Application Number Created On Created By Last Updated On Last Updated By Action

1 I 7220211618 [ 17220211618 [ E

Showing 1 to 1 of 1 entries

Start Fresh Application = Proceed With Existing Application

3. Now Applicant will select the file to Amend from available files and click on Amend button at

i T : =
Guvsmummm mmmw:mummmmm Sitemap | A- A A+ | Helpline  1800-111-550 | AskVAHEl | Language ¥ &

@ TaRw SR wEIGd g

Y. DIRECTORATE GENERAL OF My Dashboard ~  Regulatory Updates~  Learn~  Indian Trade Service™ RTl  Q 133103
S=% FOREIGN TRADE

Show| 10 4 entries
Status
Sl Expiry Validity ~ From
No.  RCMC Number Issue Date  Issue Authority Products For Which Registered Date Status  Exporter Type Period EPC
® I 26/04/2019 PVC HDPE LLDPE PP Polysthylene 31/03/2024  Active  MerchantCum 1801 N
Terephthalate Low Density Polyethylene Manufacturer
HDPE Density Polyethylene HDPE Exporter
O I 16/03/2017 PORT SERVICES (CARGO HANDLING FOR ~ 31/03/2022  Active  Others 1841 N
IMPORTS,CALL CENTRE SERVICES,CARGO E
HANDLING SERVICE,DATA PROCESSING
SERVICES,DATABASE SERVICES,LEASING
SERVICES WITHOUT OPERATORS,R, D
SERVICES ON NATURA AND OTHERS
O I 052202 31/03/2025 Active  MerchantCum 1209 N
Manufacturer
Exporter

Showing 1 to 10 of 17 entries

bottom of the page.

4. A Dashboard with username will be displayed with Basic Details.
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YRA TSR 1 U3 0T A Z % -
GOVERNMENT OF INDIA MINISTRY OF COMMERCE AND INDUSTRY Stemap | A- A A# | Helpline  1800-111-550 | AskVAHE| | Language ~ &

o, A aR ey e e
oy, DIRECTORATE GENERAL OF Home About DGFT ~ Services ¥ My Dashboard ~ Regulatory Updates ~ Learn ™ Indian Trade Service ¥ RTI Q 03103

R

= FOREIGN TRADE

D -shboard

Last Login 17-Dec-2021 16:11:12

© O O O O
W/ \J/ \J/
Basic Details RCMC Details Attachments Declaration Application
Summary

Basic Details v
IEC Number PAN Number Firm Name
| | |
Date of Birth / Incorporation IEC Issuance Date DGFT RA Office
] 12/04/1988 RA MUMBA
Nature of concern/Firm Category of Exporters CIN/LLPIN
| ] |

5. System would ask Applicant for Declaration whether he/she has updated the profile or not.

Other Details (Preferred sectors of operations)

‘

Preferred sectors of operations *

Impart List Export List
Chemicals And Allied Products,Engineering Products,Plastic Product: Chemicals And Allied Products,Plastic Products, Textile, Readymade ¢
Declaration™ €

I/We have updated my/our profile in ANF-1

Save & Next

6. Click on Radio Button then click Yes to make sure you have upload the profile and Save & Next.
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Other Details (Preferred sectors of operations) A

Preferred sectors of operations *

Import List Export List

Chemicals And Allied Products Engineering Products,Plastic Product: Chemicals And Allied Products, Plastic Products, Textile, Readymade ¢

Declaration® @

This is a mandatory field

o |/We have updated my/our profile in ANF-1

Save & Next
)

| have updated profile in ANF 1

Tl

7. Now under RCMC Details section Applicant would.

a. Select Export Promotion Council / Commodity Board and Fee Details.
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[ 6 O O ®
7/ \J \J
Basic Details RCMC Details Attachments Declaration Application
Summary
Success Message X

Draft Application Number | I N NN | - oc-cn successfully saved.

Select Export Promotion Council / Commodity Board v

er to Af

Name of Export Promotion Council / Commodity Board * Main Line of Business
Basic Chemicals, Pharmaceuticals & Cosmetics EPC(CHEMEXCIL) % BHARAT CHEMICALS , Petroleum Products, Petrol and oil E
4
Statusholder * No. of Years Membership Applied for *
v 5-5tar v 2Year v
Financial Year for which Membership is applied for * Annual Turnover *
Currt ¥
Select Office for Submission of Application ¥ Address of Selected Office Main Line of Business of Applicant
Sam Novelties v
Chemicals And Allied Products v
P
Select Your Branch for Applying for RCMC * GSTIN of Branch @ Address of Selected Branch
304-PLOT NO. 56 TO 59, 62 TO 74, TZ-3, PEAND 30 MTRRO... ¥ 24ARACRS055K1ZD

Is the Applicant a SEZ Unit?

NO

b. Select Export Products / Services and click Add button to save the details.
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Export Products / Services v

Export Type :* ITC(HS) Code/Service Code® Description of the product to be exported/services to be rendered

o Export product(s) Rendering service(s) 54083212,Fabrics of rayon: - Rayon georgette ¥ fabwi

Add

Show 10 4 entries

Description of the product to be exported/services to be
Export Type ITC(HS) Code/Service Code rendered Edit / Delete

Export product(s) 29231000,Choline and its salts Choline and its salts Vahif

c. Select Authorised Representives / Department Heads / Contact Persons for the
councils.

Authorised Representatives / Department Heads / Contact Persons for the Council

Note

* 1)Please enter the details ommodity board to contact

* 2)You can add maximur

Category * Name * Designation *
Authorised Representative v Rupesh Head
Address Line 1% Address Line 2 ¥ City *
Ramarao nagar Road No 12
Pin ¥ District * State * E
500006 HYDE ¥ TEEHANA =
Telephone No. * Mobile * Email *

0883-234567 9876543

Rupesh@gmail.com
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d. Select Other Information under this select the countries to which the company is Exporting
and click on Save & Next.

Other Information v

Countries to Which the Company is Exporting

AMERICAN SAMOA X

Clear All Save & Next

8. Applicant after filling all the details now proceed to Attach Documents under Attachments
Section by uploading the documents from Computer folder then Clicking on Upload
Attachments and finally Save & Next.

Attachment A

Attachment Type Remark

RCMC Supporting Document v Good To GO Cert

Uploaded Document List

4 Show 10 % entries
mas Click or Drag and Drop file to upload

Attachment Type Remark View/Add More Attachments Delete

0.19 MB No data available in table

Next

No. File Name Action

1 receipt (4).pdf @
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9. Now under the Declaration Section read all the Declaration Lines and Click Save & Next.

& & © ®© O

Basic Details RCMC Details Attachments Declaration Application
Summary

Success Message %

Oraft Application Number |G - s been successfully saved.

Declaration

monthly

nd that our nZs men

council, t

10. Click Save & Next under Declaration at bottom of the Page.

Tick the box as acceptance of declaration/ undertaking and fill in the details below. *
Place® Date*

User Details

(Note: If user profile are not updated, Please update your logged in user profile before submitting the application by clicking on your Username > Profile in the top right corner of website.)

Nameo:_ Designation @ :_
Office Address ¢ : NN
Residential Addresso:_

Save & Next
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11. System would show the filled application along with documents uploaded under Application
Summary. Applicant would go ahead with the signing process by clicking Sign button.

IZ\ You have ticked the box as acceptance of declaration/ undertaking details.
Flace : I Date: I vame : [
Designation : I Offcal Address : R Reidental Address : I

Telephone No. (O) : NS

Total amount to be paid : 400.00

12. After that click Payment for RCMC.

[&J You have ticked the box as acceptance of declaration/ undertaking details.

Place : NG Date : 17/12/2021 Name : |
esignation : I official Address : [ Re:identicl Addres : [

o — I

Telephone No. (O) :  REEEIE

Total amount to be paid : 400.00

Payment For RCMC
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13. Applicant would be directed to the Payment gateway for the payment then click Submit.

Payment Details

o Payments made from corporate accounts require additional approval from Bank portal. It may take 1- 7 days to reflect in the system based on when approval is given from the
checker account.

Applicant Name Applicant Email Applicant Address
| v I |
Application Type Service Type Application Number
RCMC v Application for Amendment of Registration-cum Membership Ce v ARNRCMCAMENDO3078177AM22 E
Service Description Fees Amount (%)
Application for Amendment of Registration-cum Membership Certificate 400.0

14. After clicking Submit Applicant will see Payment Response Page with Transaction ID then
again click Submit.

Payment Response A

Payment Transaction ID Applicant Name Service Type
Response: E
Success v

m cance‘
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15. After Successful Payment Applicant will be receiving a e-Payment receipt.

Original Copy
Basic Chemi {EMEXCIL) Total

GSTIN Invoice Date

Address Invoice No.
Reference No.

Tax Invoice cum Receipt

&Cosmetics EPC

Exporter Name Billing Address Service
Application for Amendment of
== Registration-cum Membership
Certificate
Exporter GSTIN IEC
]
HSN/ CGST SGST IGST
S.No. Free Description SAC & Total
Code Rate Amount Rate Amount Rate Amount
1 Fee Details 2 200.00 0.00 0.00 0.00 0.00 100.00 200.00 400.00
Total 200.00 - 0.00 - 0.00 - 200.00 400.00
Total Invoice Value (in figure) T 400.00
Total Invoice Value (in words) Four Hundred Only
Reverse Charge (Y/N) N

Online Payment Details

Transaction Id 1668960 Total Amount (INR) T 400.00 P ]

Date 2021-12-17 06:17:31 Payment Status SUCCESS

Note: All payments are to be done online. Payment status should be SUCCESS for successful submission.

This is a system generated Tax Invoice cum Receipt and does not require signature.

Sam345

DGFT Public Page 28 of 45



Directorate General of Foreign Trade (DGFT) e-RCMC Customer Portal User Help File v1.0

2.3.Renewal of Registration-cum Membership Certificate.

Only users with RCMC issued earlier shall be able to apply for renewal of the RCMC. RCMC
details would be available in system and prepopulated in the form as per the application at the
time of issuance/amendment which ever has the latest details. Renewal of the RCMC can be
available for only those Certificates which are expired.

Steps to apply for Renewal of RCMC on the DGFT website are as follows.

1.Navigate to Services > e-RCMC > Renewal of RCMC. The following screen will be displayed.
e-Registration Cum Membership Certificate (RCMC)

What is e-Registration Cum Membership Certificate (e-RCMC)

on-Cum shi X fic.

Export

ts user. An exporter des

Pre-Requisites for RCMC

You need an active IEC to apply for RCMC

Services under e-RCMC

Apply for e-RCMC Renewal of RCMC Amendment for RCMC

C licl amendment request fo

on-cum Click here to renew an exis

2. Click on Start Fresh Application or else to continue with Draft Application select and click on
Proceed With Existing Application.
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SR A G AT AR : =
GOVBINMEN"'[“:FIMM MINISTRY OF COMMERCE AND INDUSTRY Sitemap | A- A At | Helpline  1800-111-550 | AskVAHEI | Language =~ 8

e T IR wEIHeRe -

oy, DIRECTORATE GENERAL OF Home About DGFT ~ Services ¥ My Dashboard ~ Regulatory Updates ~ Learn v Indian Trade Service ~ RTI Q 03103
€0
== FOREIGN TRADE

IO - shboard

Last Login 17-Dec-2021 18:19:32

Draft Application | Application for Renewal of Registration-cum Membership Certificate

Show 10 # entries

Search:
Select S.No. 1 Application Number Created On Created By Last Updated On Last Updated By Action
1 | 16/12/2021 20:22 16/12/2021 20:36 Action ~ E
Showing 1 to 1 of 1 entries Previous Next

Start Fresh Application = Proceed With Existing Application

3. Now Applicant will select the file to Renewal from available files and click on Renewal button at
bottom of the page.

MRT TER A1 G4 ST A L ;
GOVERNMENT OF INDIA- MINISTRY OF COMMERCE AND INDUSTRY Stemap | A- A At | Helpline  1800-111-550 | AskVAHEI | Language = &

o, FieT SR R -~

DIRECTORATE GENERAL OF Home  AboutDGFT~  Services~  MyDashboard~  RegulatoryUpdates~  Learn~  IndianTrade Service™ RTl  Q 03103
w== FOREIGN TRADE

Show 10 4 entries
Status
Sl. Expiry Validity ~ From
No.  RCMC Number Issue Date  Issue Authority Products For Which Registered Date Status  Exporter Type Period EPC
® I 26/04/2019 PVC HDPE LLDPE PP Polyethylene 31/03/2024  Active  MerchantCum 1801 N
Terephthalate Low Density Polyethylene Manufacturer
HDPE Density Polyethylene HDPE Exporter
O I 16/03/2017 PORT SERVICES (CARGO HANDLING FOR ~ 31/03/2022  Active  Others 1841 N
IMPORTS,CALL CENTRE SERVICES,CARGO E
HANDLING SERVICE,DATA PROCESSING
SERVICES, DATABASE SERVICES,LEASING
SERVICES WITHOUT OPERATORS,R, D
CFRVICFS NN NIATHIRA ANID NTHFRS
Showing 1 to 10 of 17 entries IS n ek

4. A Dashboard with username will be displayed with Basic Details.
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fdFe e IR AR : .
Gmuusmm MINISTRY OF COMMERCE AND INDUSTRY Sitemap | A- A A+ | Helpline  1800-111-550 | AskVAHE| | Language ~ S ASHUTOSH ~

o Tadw AR wEIeE =

Mgy DIRECTORATE GENERAL OF Home  AboutDGFT~  Services ~ My Dashboard Regulatory Updates Learn > Indian Trade Service ¥ R Q 133103
o
<= FOREIGN TRADE

IO -shboard

Last Login 17-Dec-2021 18:19:32

© O O O O
W \J \J
Basic Details RCMC Details Attachments Declaration Application
summary

Basic Details

IEC Number PAN Number Firm Name

I | I
Date of Birth / Incorporation IEC Issuance Date DGFT RA Office

I 12/04/1988 RA MUMBAI

Nature of concern/Firm Category of Exporters CIN/LLPIN

L I I

5. System would ask Applicant for Declaration whether he/she has updated the profile or not.

Other Details (Preferred sectors of operations)

|

Preferred sectors of operations *

Import List Export List
Chemnicals And Allied Products Engineering Produces, Plastic Product: Chemicals And Allied Products,Plastic Products, Textile, Readymade ¢
Declaration® &

|/We have updated my/our profile in ANF-1

Save & Next

6. Click on Radio Button then click Yes to make sure you have upload the profile and Save & Next.
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Other Details (Preferred sectors of operations)

Preferred sectors of operations *

Import List Export List

Chemicals And Allied Products Engineering Products, Plastic Product: Chemicals And Allied Products,Plastic Products, Textile, Readymade ¢

Declaration® @

This is a mandatary field
o I/We have updated my/our profile in ANF-1

Save & Next
()

| have updated profile in ANF 1

- ]

7. Now under RCMC Details section Applicant would.

a. Select Export Promotion Council / Commodity Board and Fee Details.
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@ O O O O
A4 U/ \J/
Basic Details RCMC Details Attachments Declaration Application
summary

Success Message
Draft Application Numbe | N R - Occn successfully saved.

Select Export Promotion Council / Commodity Board v

tthe

Name of Export Promotion Council / Commodity Board * Main Line of Business

Basic Chemicals, Pharmaceuticals & Cosmetics EPC(CHEMEXCIL) ¥ BHARAT CHEMICALS , Petroleum Products, Petrol and oil E

Appl

ion Type *

No. of Years Membership Applied for *

Amendment v 5-Star v 2 Year v

Financial Year for Memt

ip is applied for * Annual Turnover *

Current Fin

v
Select Office for Submission of Application * Address of Selected Office Main Line of Business of Applicant
v
N
%
Select Your Branch for Applying for RCMC . GSTIN of Branch @ Address of Selected Branch

306-C/O. NISWIN ENTERPRISES - NO.4/228-8, CHINNAKUYIL.. ¥

s the Applicant a SEZ Unit?

NO

b. Select Export Products / Services and click Add button to save the details.
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Export Products / Services v

Export Type :* ITC(HS) Code/Service Code* Description of the product to be exported/services to he rendered

© Export product(s) Rendering service(s) 84132000,Hand pumps, other than those of subheading 84.. Pumps

Add

Show 10 4 |entries

Description of the product to be exported/services to be
Export Type ITC(HS) Code/Service Code rendered Edit/ Delete

Export product(s) 29231000,Choline and its salts Choline and its salts Vahi|

C. Select Authorised Representives / Department Heads / Contact Persons for the
councils

Authorised Representatives / Department Heads / Contact Persons for the Council

Note

* 1) Please enter the details of r tatives for EPC / Commodity board to contact

* 2)You can add maximum 5 cont each category.

Category * Name * Designation *
Department Head v Catherine Manager
Address Line 1% Address Line 2 * City *
Jubliee Hills Road No 54 Hyderabad
Pin ¥ District * State * E

Telephone No. ¥ Mobile * Email *
0884-2345664 9876565564 Catherine@gmail.com
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d. Select Other Information under this select the countries to which the company is Exporting
and click on Save & Next.

Other Information v

Countries to Which the Company is Exporting *

ANDORRA X

Clear Al Save & Next

8. Applicant after filling all the details now proceed to Attach Documents under Attachments
Section by uploading the documents from Computer folder then Clicking on Upload
Attachments and finally Save & Next.

Attachment A

Attachment Type Remark

RCMC Supporting Document W Document for RCMC

Uploaded Document List

4 Show| 10 4 entries
ks Click or Drag and Drop file to upload

Attachment Type Remark View/Add More Attachments Delete

No data available in table E

Sr.
No. File Name Action
1 signreceipt.pdf 0]
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9. Now under the Declaration Section read all the Declaration Lines and Click Save & Next.

& 2 @ © O

Basic Details RCMC Details Attachments Declaration Application
Summary

Success Message X
Draft Application Number |G -5 been successfully saved.

owing the quarter

in ANF1

10. Click Save & Next under Declaration at bottom of the Page.

Tick the box as acceptance of declaration/ undertaking and fill in the details below. *

Place* Date*

User Details

(Note: If user profile are not updated, Please update your logged in user profile before submitting the application by clicking on your Username > Profile in the top right corner of website.)

Name © : N Designation © : { N
Email © : | Mobile € : NN
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11. System would show the filled application along with documents uploaded under Application
Summary. Applicant would go ahead with the signing process by clicking Sign button.

[ You have ticked the box as acceptance of declaration/ undertaking details.

Place : I

Designation : NN

Ema! :

Total amount to be paid : 400.00

Date: 17/12/2021 Name : NG
Official Address : IEEEEEG— residential address : | | | | A

Telephone No. (0) : [ I NEGEG_

=

12. After that click Payment for RCMC.

) You have ticked the box as acceptance of declaration/ undertaking details.

Place : |
Designation : [N
email : I

Total amount to be paid : 400.00

Payment For RCMC

Date: 17/12/2021 Name : NG

Residential Ad

Telephone No. (0) : [ N NRNG_G_

DGFT Public
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13. Applicant would be directed to the Payment gateway for the payment then click Submit.

Payment Details

o Payments made from corporate accounts require additional approval from Bank portal. It may take 1 - 7 days to reflect in the system based on when approval is given from the
checker account.

Applicant Name Applicant Email Applicant Address
L v I |
Application Type Service Type Application Number
RCMC v Application for Renewal of Registration-cum Membership Certfi v ARNRCMCRENEWO03077945AM22 E
Service Description Fees Amount (%)
Application for Renewal of Registration-cum Membership Certificate 400.0

14. After clicking Submit Applicant will see Payment Response Page with Transaction ID then
again click Submit.

Payment Response

Payment Transaction ID Applicant Name Service Type

Response:
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15. After Successful Payment Applicant will be receiving a e-Payment receipt.

Original Copy
Basic Cl Total
GSTIN Involce Date 171212021
Address Invoice No.
Reference No.
Tax Invoice cum Receipt
Exporter Name Bliling Address Service
Application for Renewal of
=== 0 =] Registration-cum Membership
Certificate
Exporter GSTIN IEC
|
HSN / CGST SGST IGST
S.No. Free Description SAC Amount Total
Code Rate Amount Rate Amount Rate Amount
1 Fee Details 2 200.00 0.00 0.00 0.00 0.00 100.00 200.00 400.00
Total 200.00 - 0.00 - 0.00 - 200.00 400.00

Total Invoice Value (in figure) T 400.00
Total Invoice Value (In words) Four Hundred Only
Reverse Charge (Y/N) N
Online Payment Detalls

Transaction id 1668962 Total Amount (INR) T 400.00 P ]

Date 2021-12-17 08:50:49 Payment Status SUCCESS

Note: All payments are to be done online. Payment status should be SUCCESS for successful submission.
This is a system generated Tax Invoice cum Receipt and does not require signature.

Abtahern)
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3. View and Track Submitted e-RCMC Applications.

1. Applicant can view his / her Submitted Application from Track Application Status.

2. Naviagte to My Dashboard > Submitted Applications.

WRG TSR AR G S AR

GOVERNMENT OF INDIA MINISTRY OF COMMERCE AND INDUSTRY Sitemap | A- A At | Helpline  1800-111-550 | AskVAHEI | Language = &

% (933 SR HEIee g
i\, DIRECTORATE GENERAL OF Home  AboutDGFT~  Services~  MyDashboard >  RegulatoryUpdates~  Learn~  Indian Trade Service™  RTI

S= FOREIGN TRADE

Track Application Status A

Type of scheme * Type of sub scheme * Status

Please Select b4 Please Select v Please Select v
From Date To Date File Number Application Number

17/09/2021 171202021
RA Office Branch code

Please Select v Please Select v E
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3. Select Type of scheme as RCMC

a. Type of sub scheme as Application for Issuance of Registration-cum Membership Certificate.
and click on Search.

‘P—
JIRECTORATE GENERAL OF Home  AboutDGFT~  Services™  MyDashboard~  RegulatoryUpdates*  learn~  Indian Trade Service RTI Q ﬂ3103
= FOREIGN TRADE

Track Application Status A

Type of scheme * Type of sub scheme * Status

RCMC v Application for Issuance of Registration-cum Members v Please Select v
From Date To Date File Number Applicatien Number

17/08/2021 N2
RA Office Branch code

Please Select v Please Select v E
Clear All SearchQ

Showing result for : Application process -> RCMC Application Sub process -> Application for Issuance of Registration-cum Membership Certificate

From Date - 17/09/2021 To Date - 17/12/2021

Search:
SLNo. . Application Number File Number File Date Entity Name Branch Action
01 ARNRCMCAPPLY03077911AM22  RCMCAPPLYCHEMEXCIL00251426AM22  16/12/2021  RELIANCE INDUSTRIES

LIMITED

b. Type of sub scheme as Application for Amendment of Registration-cum Membership Certificate. and
click on Search.
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5% T3 IR WG -~

M. DIRECTORATE GENERAL OF Home  AboutDGFT~  Services~  MyDashboard~  RegulatoryUpdates~  Learn~  IndianTrade Service RTI  Q ﬂ3103
= FOREIGN TRADE
Track Application Status A

Type of scheme * Type of sub scheme # Status
RCMC v Application for Amendment of Registration-cum Memt Please Select v

From Date To Date File Number Application Number
17109/2021 1701212021

RA Office Branch code

Please Select v Please Select v E
Clear All SearchQ

Showing result for : Application process -> RCMC Application Sub pracess -> Application for Amendment of Registration-cum Membership
Certificate From Date - 17/09/2021 To Date - 17/12/2021

Search:
File Entity RA
SI.No. t Application Number File Number Date Name Branch Office Action
(+ ) ARNRCMCAMENDO3078177AM22  RCMCAMENDCHEMEXCIL00251446AM22 - 17/12/2021  RELIANCE DGFT(HQ)
INDUSTRIES
LIMITED
C. Type of sub scheme as Application for Renewal of Registration-cum Membership Certificate.

and click on Search
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@ O amR wpFee
DIRECTORATE GENERAL OF Home  AboutDGFT~  Services™  MyDashboard~  RegulatoryUpdates~  Learn~  Indian Trade Service™ RTl  Q 33103
FOREIGN TRADE
Track Application Status A
Type of scheme * Type of sub scheme * Status
RCMC v Application for Renewal of Registration-cum Members v Please Select v
From Date To Date File Number Application Number
RA Office Branch code

Flease Select v Pleaze Select v E
Clear All Search @

Showing result for : Application process -> RCMC Application Sub pracess -> Application for Renewal of Registration-cum Membership Certificate

File Number - RCMCRENEWCHEMEXCIL00251450AM22

Search:
File Entity RA
SLNo. 7. Application Number File Number Date Name Branch Office Action
01 ARMRCMCRENEWO03077945AM22  RCMCRENEWCHEMEXCIL00251450AM22  17/12/2021  RELIANCE DGFT(HQ)
INDUSTRIES
LIMITED
Showing 1to 1 of 1 entries Frevious n e
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4. View Submitted e-RCMC Details in IEC Profile

1. onthe Home Page naviagte to Manage Profile

URG TSR q10Fa G ST AT

GOVERNMENT OF INDIA MINISTRY OF COMMERCE AND INDUSTRY Sitemap | A- A A+ | Helpline  1800-111-550 | AskVAHEI | Language ~ &

o 39 AR wEFREY -~

Iy, DIRECTORATE GENERAL OF

Home About DGFT ~ Services My Dashboard ~
&= FOREIGN TRADE

Regulatory Updates ~ Learn~ Indian Trade Service ¥ RTI o} 03103

I D:ashboard

Last Login 20-Dec-2021 10:59:26

For Your Action Notifications

[ Update/Modify IEC ] [ My IEC ] [ Manage Profile ]

Frequently Accessed Links

Advanced Authorisation
Valid

0 0

Value of Scrips Applied Value of Scrips Approved

N
DEL Status y

Authorisations Issued

2. After clicking on Manage Pofile a Dashboard with username along with all the details will be

URG TSR A G IRT M - . =
GOVERNMENT OF INDIA MINISTRY OF COMMERCE AND INDUSTRY Sitemap | A- A A+ | Helpline  1800-111-550 | AskVAHEI | Language ~ &
o TS AR wEFRHTd - g—

Y\, DIRECTORATE GENERAL OF Home About DGFT ~ Services ¥ My Dashboard ~ Regulatory Updates Learn >
5= FOREIGN TRADE

Indian Trade Service ~ R q 3103

I D:shboard

Last Login 20-Dec-2021 15:53:06

IEC Details RCMC Industrial Registration Status Holder Details

Export Details Risk Details Authorisation/Scrips Issued

IEC Number

EC Lifecycle Summary | Authorized Economic Operator (AEO) Details

IEC Details

PAN Number Date of Birth / Incorporation
| | | E
IEC Issuance Date IEC Status DEL Status
2J Valid
IEC Cancelled Date IEC Suspended Date
File Number File Date DGFT RA Office
MUMIECPAME 2AM22 9/ RA MUMBA|

appeared
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3. Click on RCMC to view the e-RCMC details in the IEC profile
a. User can Copy the e-RCMC details by clicking on Copy button
b. User can get e-RCMC details in Excel sheet by clicking on Excel button.
C. User can get e-RCMC details in CSV format by clicking on CSV button.
d

User can Print e-RCMC details by clicking on Print button.

| DESCEL

Last Login 20-Dec-2021 15:53:06

IEC Details ‘ RCMC ‘ Industrial Registration ‘ Status Holder Details ‘ Export Details ‘ Risk Details Authorisation/Scrips Issued ‘ |EC Lifecycle Summary ‘ Authorized Economic Operator (AEQ) Details

IEC Details

RCMC

Products Status
Sl Issue Issue For Which Expiry Exporter Validity From Edit/
No. RCMC Number T Date Authority Registered Date Status Type Period EPC Delete E
1 [ ] 18/06/2021 APEDA 30/03/2022  Active Merchant 285 N
Products Cum
Manufacturer
Exporter
2 1] 26/04/2019 PVC HDPE 31/03/2024  Active Merchant 1801 N
LLDPE PP Cum
Polyethylene Manufacturer
Terephthalate Exporter
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